
Future Due Accounts Receivable 

This process will allow you to adjust a current invoice and make change the due date to a future date to avoid late 

charges on a customer’s account.   

In order to do this, you’ll need to create a new cash receipts batch.  First click on cash receipts under the Accounts 

Receivable menu 

 

You can use an existing batch or create a new one by clicking on the option at the bottom of the screen to create a 

new batch.  In this case we’ll use a new batch 

 

Search for your customer as you normally would and the cash receipts screen will be displayed 

 



 

As an example, we’re going to adjust this invoice to move it from 07/24/2007 to 12/01/2007.  First, put a check mark 

beside the invoice you want to change- 

 

Then hit the pay button at the bottom and system will automatically fill out the payment details.   

 

Then check the box again, but this time hit the Reverse button at the bottom.  This will bring up an adjustment 

window where you can make entries to the item before saving it.   

 

At this point, change the invoice date to the new date (in this case I’m using 12/01/2007) 



 

At this point you’ll have paid the original entry and left behind a new entry that’s in the future: 

 

You can then update the batch to make the g/l entries as usualy. 

 

Note: In Intellidealer you can only future due an invoice to a date of the current year + 7.   

So an invoice keyed in 2007 cannot be made due later than Dec 31/2014. 

 

 

 


